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Job Title:  Chief Financial Officer


Prepared By:  CEO 
Department: Finance

             Prepared Date: December 2013
Reports to: CEO





Revised Date:  January 2022
FLSA Status: Exempt





Approved by: Executive Director
Pay Grade: Q






Approved Date: January 2022
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People reaching
their fullest potential

Provide meaningful
supports to people
with disabilities to
live, work and
participate in

KREIDER their community
eople Reaching Their Fullest Potential M I S S I 0 N

VALUES

- Accountability - Celebrate « Creativity
« Dignity « Ethical - Excellence « Forward-Thinking
» Hospitality « Mission-Focused - Safety First
- Stewardship - Teamwork




PHILOSOPHIES THAT GOVERN THIS JOB

· We are client focused

· We pursue the capabilities of each individual

· We teach appropriate choice and independence

· We provide an atmosphere free of discrimination, abuse and neglect

· We treat individuals with dignity and respect.

· We promote an atmosphere of learning

GENERAL JOB DUTIES

Assures the sound fiscal operations of the agency including the development and implementation of the annual budget. Oversees finances to ensure that funds are collected and spent to the best advantage. Oversees accounting and billing procedures for both staff and client payroll. Keeps Executive Director and Board of Directors informed of the agency's financial performance and provides advice on all financial matters. Oversees the purchase of all items. Serves as a member of the Executive Team.

ESSENTIAL JOB DUTIES
1. Develops finance organizational strategies by contributing financial and accounting information, analysis, and recommendations to strategic thinking and direction, establishing functional objectives in line with organizational objectives.

2. Establishes finance operational strategies by evaluating trends; establishing critical measurements; determining production, productivity, quality, and customer-service strategies; designing systems; accumulating resources; resolving problems; implementing change.

3. Leads teams as necessary to complete required audits.

4. Develops organization prospects by studying economic trends and revenue opportunities; projecting acquisition and expansion prospects; analyzing organization operations; identifying opportunities for improvement, cost reduction, and systems enhancement; accumulating capital to fund expansion.

5. Develops financial strategies by forecasting capital, facilities, and staff requirements; identifying monetary resources; developing action plans.

6. Monitors financial performance by measuring and analyzing results; initiating corrective actions; minimizing the impact of variances.

7. Maximizes return on invested funds by identifying investment opportunities, maintaining relationships with the investment community.

8. Reports financial status by developing forecasts; reporting results; analyzing variances; developing improvements.

9. Attend monthly Kreider board meetings and present financial information.

10. Develop an annual budget and monthly reports to share with management team
11. Updates job knowledge by remaining aware of new regulations; participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations.

12. Accomplishes finance and organization mission by completing related duties as needed.

13. Ability to work in a constant state of alertness and in a safe manner.

ADDITIONAL JOB DUTIES

1. Stays up to date on regulatory laws and practices.
2. Attends trainings as required. 
3. Other duties as assigned.

QUALIFICATIONS

1. Bachelor’s degree in accounting and five years accounting experience required. 

2. 3 years supervisory experience required. 

3. Experience with financial accounting software and data processing methods required.

4. Knowledge of non-profit accounting principles and State agency procedures preferred. 

5. Valid driver's license and driving record acceptable to Agency insurer.

PHYSICAL DEMANDS

1. Must be able to exert up to twenty pounds of force occasionally, and/or up to ten pounds of force frequently, and/or a negligible amount of force constantly to move objects. 
2. The worker sits much of the time. 
3. Must be able to stoop, kneel, crouch, reach, stand, walk, push, pull, lift, finger, grasp, talk, hear, and complete repetitive motions. 
4. Visual activity requirements include preparing and analyzing data and figures, accounting, computer terminal, extensive reading, or visual inspection. Scheduled weekday hours, frequently over 40 hours a week. 
5. Works in well ventilated/lighted area.
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

ACKNOWLEDGEMENT:

I have read, understand and accept the above job description and will assume to the best of my ability the responsibilities identified therein. I acknowledge that I have discussed the outlined responsibilities with my immediate supervisor.
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